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HOJIOKEHUE
0 Mepax Mo HEJOMYIIEHUIO COCTaBIIEHUs HEO(UIIUATbHON OTYETHOCTH
Y UCIOJIb30BAHMSI MOAICIIbHBIX TOKYMEHTOB
B DeiepalibHOM rOCYIapCTBEHHOM OIOIKETHOM YUPEKICHUHN HAYKU
Hucrutyte dunocoduu n npasa Cubupckoro oraeneHus: Poccuiickoii akaieMun Hayk

[. O0ne monoxxeHus

1. Hactosimee IlonokeHue omnpenenser MNOpsAOK JEHCTBUM paOOTHUKOB
@denepanbHOrO  TOCYIapCTBEHHOIO  OIOMKETHOTO  yupexJeHus Hayku HHcTuTyTta
¢unocopun n npaa Cubupckoro oraeneHus Poccuiickoil akanzeMuu Hayk (najgee —
Opranuzanusi) 0OpU BO3HUKHOBEHWHM COMHEHMH B TOAJUHHOCTU MPEICTaBICHHbBIX
JOKYMEHTOB.

2. TepMuHBI U ONIpeEIeHUS:

JOKYMEHT — MaTepUajibHbIil HOCUTENb ¢ 3a()UKCUPOBAHHON Ha HEM B JII000H Qopme
nH(popMalreit B BUJI€ TEKCTa, 3ByKO3aMUCH, U300pakeHUsI U (UJIM) UX COYETaHUsI, KOTOPHIH
MUMEET PEKBU3UTHI, TO3BOJISIOIINE €r0 UACHTU(UIUPOBATh, U MPEAHA3HAYEH IS TIepeaadnt
BO BPEMEHU U B MPOCTPAHCTBE B IIEJISX OOIIECTBEHHOTO MCIIOIb30BAHUS U XPAHEHHUS;

SJIEKTPOHHBIN JTOKYMEHT — JOKYMEHTHpOBaHHas HHQpoOpMalus, IMpeacTaBieHHas
B DJEKTPOHHOM (opMe, TO ecTb B BUJIE, NPUTOJHOM JJisi BOCIPHUSATUS UYEJIOBEKOM
C WCTOJH30BAHUEM OJIIEKTPOHHBIX BBIYMCIUTENBHBIX MAallWH, a TakXKe A Tepeaadu
110 UH(HOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHBIM CETSAM HIJIK 00paboTKH B HH(GOPMAITMOHHBIX
CUCTEMaX;

DK3EMILISIP JTOKyMEHTa — oOpaszel] THPaKHUPOBAHHOTO IOKYMEHTA, WICHTHYHBIN
OpUTHHAITY;

OTYETHOCTh — COBOKYITHOCTHh KOJMYECTBEHHBIX M Kaue€CTBEHHBIX IOKa3arenei,
XapakTepU3yIOLIUX JesATeNbHOCT, OpraHu3aluu 3a onpeaeIeHHbIA eprUoJl BpEMEHH.

3. OT4YeTHOCTh COCTABIACTCS MJi TOMY4YEHHS OpraHaMu TOCyJapCTBEHHOM

BJIACTH, PYKOBOACTBOM U (WJIM) Yy4YpEAUTENIeM aKTyaJbHbIX CBEIEHUH O TEKyIIEM
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MOJIO’KEHUU JIeN JIn00 MHPOPMALIMU 110 UTOTaM JEATEIbHOCTH (OTACIbHBIM HaIllPaBICHUSIM
JesATeIbHOCTH ) Kak OpraHu3anuu B 1EJI0M, TaK U CTPYKTYPHBIX TOJpa3iesICHUN.

4. Bunel otuetHOCTH:

rOCyJlapCTBEHHAs, COCTAaBIIIEMasi Ha OCHOBE YTBEPKIACHHBIX B YCTAHOBICHHOM
opsiiKe YHUGPUITMPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKIACHHBIMU HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickont @enepannu;

BEJJOMCTBEHHAas, COCTaBJsieMas HAa OCHOBAaHMM TpeOOBaHUM, MHUCEM, 3allpPOCOB
0 TIpEACTAaBJICHHH WH(OOpPMAIMK B CBS3UW C OCYIICCTBICHHEM MUHHCTEPCTBOM HayKd
U BhICIIero oopazoBanus Poccuiickoit denepanuu PyHKIMN U TOJTHOMOYUN yUpEAUTENs;

BHYTpEHHSISI, pazpaboTaHHas U yTBepkaeHHas OpraHu3aiuen.

5. OO0s3aTeIbHBIMU  PEKBU3UTAMHM OTYETOB SIBJISIIOTCS: HAMMEHOBAHHME OTYETa
(moKymMeHTa), HAMMEHOBAHUE OpraHU3aIi, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3AeieHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe MoapasieieHus), Jara, HOMEpP JIOKYMEHTa,
3aroJIOBOK IO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JOJIKHOCTHOIO JIMIA, TpU( yTBEPKACHUS
(mpu  HEOOXOAMMOCTH) WM pe3onronus (pemeHue) pykooautenss OpraHuzanuu
(HaUabHUKA CTPYKTYPHOTO MOAPA3ACICHUS).

6. [Ton HeEMCTBUTENbHBIMUA TOKYMEHTAMU CJIEAYET TOHUMATh:

MOJIHOCTBIO U3TOTOBJICHHBIE MOJACIBHBIE IOKYMEHTBI WU MOIMHHBIE TOKYMEHTHI,
B KOTOpbI€ BHECEHbl HU3MEHEHUS TMyTeM [OAYUCTOK, JOMHCOK, HWCIPABICHUN WU
YHUYTOKEHHUSI YaCTH TEKCTa, BHECEHUS B HETO JIONOJHUTEIbHBIX JTAHHBIX, MPOCTABICHUS
OTTHCKA MOJJICJIbHOTO IITaMIa WK 1eYaTu U T.I1.;

dbakTUuecKu  SABISAIOMIMECS  TOMJIMHHBIMH, HO  COIEp)KAlllMe  CBEICHMS,
HE COOTBETCTBYIOUIME JIEUCTBUTENbHOCTH. OHHU COXpaHSAIOT BHEIIHUE MPU3HAKU
U PEKBU3HUTHI HAJICKAIIUX JOKYMEHTOB (M3TOTaBIMBAIOTCA Ha OoQuIMaTIbHOM OJaHKe,
colep)KaT HAWMEHOBaHUS JOHKHOCTEM ©  (amMuimu  JMI,  YIOJIHOMOYEHHBIX
WX TOANUCHIBATh), OJHAKO BHECEHHBIE B HET0 CBeACHUS (TEKCT, U(POBBIC TaHHBIC)
ABJISIOTCS C(HaTbCUPUIIMPOBAHHBIMU;

BBIJJAHHBIE C HApYIIEHHEM YCTAHOBJIIEHHOTO TOPSIIKA, TO €CTh B pE3yJbTare
3JI0YTIOTPEOJICHUST JTOJDKHOCTHBIM JIMIIOM CJIYKEOHBIM TIOJIO)KEHUEM WJIM COBEPILICHUS

UM XaJIaTHBIX I[GﬁCTBHfI IIpH BbIJIAYC 3TOI'0 JOKYMCHTA.



II. deiicTBHUA paOOTHUKOB TPU BOSHUKHOBEHUH COMHEHUI
B ITO/VIMHHOCTH IIPEICTABIEHHBIX JTOKYMEHTOB

7. [Ipu npoBepke AOKYMEHTOB HEOOXOIMMO YUYWTHIBaTh, YTO MOAJIUHHOCTH
MPEICTABICHHBIX JIOKYMEHTOB  YCTAaHABIMBAETCS IMYTEM IPOBEPKH  PEAIBHOCTH
MMEIOIIMXCS B HUX MOJANUCEH JIOJDKHOCTHBIX JIMII M COOTBETCTBHSl COCTaBIICHUS
JIOKYMEHTOB JlaTaM OTpaXeHUs B HUX onepaliuii, uHpopmaiuu, GakToB U T.1.

8. JloctoBepHOCTH HH(OPMAIINH, 3a(PUKCUPOBAHHOM B TOKYMEHTAX, IPOBEPSIETCS
U3y4YECHHEM YKa3aHHBIX JIOKYMEHTOB U B3aMMOCBSI3aHHBIX C HUMH JIOKYMEHTOB. 3aKOHHOCTb
OTPaXEHHBIX B JOKYMEHTAX OIEpalil yCTaHABIMBAETCS ITyTEM IIPOBEPKU UX COOTBETCTBUS
3akoHoAaresbCTBY Poccuiickonn denepanuu.

9. [Tp1 BOBHUKHOBEHHWU COMHEHUI B MOAJMHHOCTH JOKYMEHTa pabOTHUK 00s3aH
HEe3aMeIUTEIbHO COOOIUTh 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HayaJbHUKY.

10. B ciyyae BO3HMKHOBEHHSI OOOCHOBAaHHBIX COMHEHHUH B TMOMJIUHHOCTH
IPEJCTABICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COJEpiKalleiicss B HUX HHGPOpMAaIUU
Opranuzanusi 00s3aHa MPEANPUHATH MEPbI, HANPABICHHBIE HA yCTPAHEHUE BO3HHUKIIMX
COMHEHMII M Ha IIOJIy4YeHHE JIONOJHUTENbHBIX CBEACHUI, B TOM YHCIE HaIPaBUTh
COOTBETCTBYIOLIUH 3aIIPOC JIUILY, BBIJIABIIEMY JOKYMEHT.

11. B cayuae yka3aHus B OTBETE Ha 3ampoc MHPOPMALUU O TOM, YTO JOKYMEHT
HE TMOATOTaBIMBAJICA W HE BbIJABaJCs JIMOO €ro coiepKaHHE€ HE COOTBETCTBYET
NEHUCTBUTEIBHOCTH, pyKOBoAUTENb OpraHu3aluy NMPUHUMAET PELIEHUE O HalpaBlICHUU
COOOIEHUsT B  TPABOOXpPAHUTENIbHbIE OpraHbl O  TPU3HAKAX  COBEPIICHHOIO
IPaBOHAPYILICHMUS.

12. IlpeacraBneHHble B OpraHu3aiuio HeJACHCTBUTENbHBIC JOKYMEHTHI U (WJIN)
UX KONMM HE TMOJeXar BO3Bpary B CBA3M C BEPOATHOCTBIO HX BBIEMKH

IMPaBOOXPAaHUTCIIbHBIMU OpraHaMu.



